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1. Oo0mue MoJI0KEeHUS

1.1. Hacrosimee mnosioxkeHue pa3pabOTaHO B COOTBETCTBUM C TpyJoBBIM
kogekcoM P® ot 30.12.2001 Ne 197-®3 (c u3m. u nomn.), OenepanbHblii 33KOHOM OT
07.07.2003 Ne 126-®3 «O cBsizu», OenepanbHbiM 3akoHOM OT 27.07.2006 Ne 149-
@3 «0O6 wuHpOpManUK, HUHPOPMAIIMOHHBIX TEXHOJOTHSX M O 3alluTe
uHpopmanuu'"y, denepanbHbiM 3akoHOM OT 27.07.2006 No 152-@3 (B pen. Ot
27.07.2011) «O nepcoHaIbHBIX TaHHBIX», DenepabHbIM 3aKOHOM OT 28.12.2010 Ne
390-d3 «O O6e30macHOCTI.

1.2. HWudopmanmonHass 0e30MaCHOCTh SBISICTCS OJHUM W3 COCTAaBHBIX
AJIEMEHTOB KOMIUIEKCHOW Oe3omnacHocTh. [lon mHpopManroHHON 0€30MacHOCTHIO
MBOY «COHI Ne 20» (manee — YupexaeHus) cleayeT MMOHUMATh COCTOSIHHE
3aIUIIEHHOCTH HH()OPMAIMOHHBIX PECYPCOB, TEXHOJIOTUHA UX (OPMUPOBAHUS U
HCIIOJIb30BaHUs, a TAKXKe NMPaB CyObEKTOB MH(DPOPMATMOHHON JeATEIbHOCTH.

Cucrema MHPOPMAIIMOHHON 0€30MaCHOCTH HAIpaBJeHA Ha MPEAYIPEKICHUE
yrpo3, HMX CBOEBPEMEHHOE BBIABICHUE, OOHApyXEHHUE, JIOKAJIM3ALUUI U
JUKBU/IALIHIO.

1.3. K o6bekTaM nHpopmManmoHHoi 6€30MacHOCTH B Y UPEKACHUH OTHOCSTCS:

- MH(OPMAIMOHHBIE PECYPCHI, COAEpPKAIIUE TOKYMEHTUPOBAaHHYIO MH(GOpPMAIHIO, B
COOTBETCTBHUHM C MEPEUHEM CBEACHUN KOH(UICHIIMAIBHOTO XapaKTepa;

- “H(pOopMalLIKs, 3alIUTa KOTOPOU MpeyCMOTpEHa 3aKOHOIaTeTbHBIMU akTaMu PD, B T.
Y. [IEPCOHAJIbHBIC TAHHBIC;

-CpeaCcTBa u CUCTEMBI nH(OpMaTH3AIINH, IPOrpaMMHBIC CpencTBa,
aBTOMATU3MPOBAHHBIC CHCTEMBI YIIPABJICHUS, CHCTEMBl CBSI3M W TIEpeIaydl JTaHHBIX,
OCYIIECTBJISIIONIME TpueM, 00padOTKy, XpaHeHHe U Tepeaady uHdopmanuu ¢
OTPaHUYCHHBIM JOCTYIIOM.

1.4. Cucrema uHpOpMaIMOHHOW OE30MACHOCTH JOJDKHA  00S3aTEIBHO
o0OecreunBaTh:

-KOH(pUIEHIIMABHOCTD (3aIIUTY UH(GOPMALMK OT HECAHKIIMOHUPOBAHHOTO PACKPBITHUS
WJIM TIepexBata);

- IETTIOCTHOCTD (TOYHOCTH ¥ TIOJTHOTY WH(OpPMAIUU U KOMITBIOTEPHBIX MIPOTPamMM);

- TIOCTYITHOCTb (BO3MOXKHOCTH ITOJTYUYEHHS IOJIH30BaTEIAMU HH(GOPMAITUU B TIpeIesiax
WX KOMIICTCHIIUN).

1.5. OOecneuenne HWHPOPMAITMOHHON OE30MACHOCTH OCYIIECTBIISCTCS IO
CJIEIYIOITUM HaIpaBJICHUSIM:
- MpaBOBasl 3allTUTa - 3TO CIICIUAJIbHBIC 3aKOHBI, APYTHEe HOPMATUBHBIE aKThI, IPaBHUIIA,
MPOIIETYPHl U MEPONPHATHS, 00€CIICUNBAOIINE 3alUTy WH(POPMAIMK Ha TPABOBOM
OCHOBE;



-OpraHu3allMOHHAs 3allliTa - 3TO perjJaMeHTalus ACSITeIbHOCTH YUPESKICHUS WU
B3aMMOOTHOIICHUY MCTIOJHUTENICH Ha HOPMATUBHO-TIPABOBOM OCHOBE, MCKITFOYAOIIAs
WM 0CJIa0JIAIoNIas HAHECEHUE KaKoro-nu0o yiiepoa;

-WH)KEHEPHO-TEXHUYECKasl 3alllUTa - 3TO HCIIOJB30BAHKUE PA3TUYHBIX TEXHUYCCKUX
CPEICTB, MPENSATCTBYIOMINX HAHECEHUIO yIepoa.

2. lHean u 3agaun ob0ecnevyenusi 6e3o0nacHocTy uHGoOpManuu

2.1. ['maBHOIT  LENBIO oOecrieueHus O0e3zomacHocT  MH(MOpPMAIINH,
HUPKYJIUPYIOIIEW B YUPEKICHUH, ABJSICTCS ~ peanv3aluus  MOJOKEHUU
3aKOHOJATENbHBIX akTOB Poccuiickoii denepanuu ¥ HOPMATUBHBIX TPEOOBAHUM IO
3alMTe  MHQPOpMAIlMM  OrpaHWYEHHOro  JocTyma  (Jajee 1O TEKCTy -
KOH(HICHIIMATbHON WM 3allMIIaeMol MH(pOpMallMh) U MpeaoTBpalleHue yiiepoa B
pe3yJiibTare pa3riialieHus], yTpaThl, YTE€UKH, HCKKEHUS U YHUUTOXEHUS H(DOopMaIuu,
€€ HE3aKOHHOI'O HCIOJIb30BaHUS M HApYyIIEHHs padOThl MHPOPMALMOHHON CpEIbI
YupexaeHusl.

2.2. OCHOBHBIMH LIEJISIMU OOecTieueHHs 0€30MacHOCTH UH(MOPMAITUH SBIISIOTCS:

-IPpEIOTBpAIllCHUE  yTE€UKH, XUIIEHUS, HUCKKEHUs, TMOJACIKH HH(pOpMaIuH,
LUAPKYJIUPYIOLIEH B YUPEKICHNH;

-IpeIOTBpAIlleHUe HApyIIEHWH MpaB JHMYHOCTH OOYyYarOIIMUXCs, pPaOOTHUKOB
VYupexxaenus Ha coxpaHeHue KOH(UIEHINATbHOCTH HHPOPMaLIUH;

-IpeIOTBpAIlleHUe  HECAaHKIMOHUPOBAHHBIX  JEUCTBUH MO  OJOKUPOBAHUIO
uH(popmanuu.

2.3.  OCHOBHBIMH 33/1auaMH 0OeCIIeUeHHUsT OE30MTaCHOCTH HHPOPMAITUN
SIBJITFOTCSI:

-COOTBETCTBUE TMOJOKEHUAM 3aKOHOAATEIbHBIX AKTOB U HOPMATHBHBIM TPEOOBAHUSM
0 3alIUuTe HHPOPMaLIUK;

-CBOCBPEMEHHOE BBISIBJICHHE, OIIEHKA W MPOTHO3UPOBAHWE HWCTOYHHKOB YIpO3
nH()OPMAITMOHHONW 0€30TaCHOCTH, MPUYHH U YCIOBHM, CIOCOOCTBYIOIMNX HAHECEHUIO
yimepba uHTepecaM YUpekIeHHs, HAPYIICHHI0 HOPMAIbHOTO (DYHKIIMOHUPOBAHUS U
pa3BUTHUS Y UPEKICHUS,

-CO3/ITaHNEe MEXaHW3Ma OIEPATUBHOTO pPEarupoBaHUs HA Yrpo3bl WHGOPMAIMOHHON
0€30MacHOCTH U HETaTUBHBIE TCHICHIIMU B CUCTEME HMH(POPMAIIMOHHBIX OTHOIIICHU;
-3(ppexTHBHOE TIpeceYeHHe HE3aKOHHBIX IMOCITaTeNhCTB Ha HHMOPMAIMOHHBIC
pPECYpChl, TEXHUYECKUE CPEICTBA U MH(POPMAIMOHHBIE TEXHOJOTHUH, B TOM YHUCIE C
HCITOJIb30BaHUEM OPTaHU3alMOHHO-TIPABOBBIX U TEXHHUECKUX MEP U CPEJICTB 3alIUTHI
uHdopmanuu;

-pa3BHUTHE CUCTEMBI 3aIIMTHI, COBEPIIICHCTBOBAHUE €€ OpraHu3auu, GopM, METOJIOB 1
CPEIICTB MPEOTBpAllCHMs], TApUPOBAHUA U HEUTpalu3aluu yrpo3 HHOOPMAIMOHHON
0€30MacHOCTH Y JTMKBHUIAINH TTOCIICICTBUI €€ HapyIICHHUS,



3.

-pa3BUTHE W  COBEPIICHCTBOBAHWE  3AlIUIICHHOTO IOPUIUYECKH  3HAYMMOTO
AIIEKTPOHHOTO JIOKYMEHTO000POTAa;

-CO3/IaHME MEXaHM3MOB, OOCCIICUMBAIOIIUX KOHTPOJIb CUCTEMbl HH(OPMAIIMOHHON
0€30MaCHOCTH W TapaHTHH JOCTOBEPHOCTH BBIMOJIHEHUS YCTAHOBJICHHBIX TPeOOBaHUM
nH()OPMAITMOHHON 0€30MTaCHOCTH;

-CO3/IaHHEe MEXaHU3MOB YIIPABJICHUS] CHCTEMON MH()OPMAIMOHHOM OE30MaCHOCTH.

IIpaBoBbIe HOPMBI OOecnievyeHns THPOPMAINUOHHON 0€30MACHOCTH

3.1. YupexaeHue HMMEET TPABO OIMPEACIATH COCTaB, 00bEM M TOPSIAOK 3alIUTHI

CBEJIEHUN KOH(PUIACHIMAIBHOTO XapaKTepa, MEePCOHANbHBIX JAaHHBIX OO0yYarouuxcs,
pabOTHUKOB YUpeXIEeHHsI, TPEOOBATh OT CBOMX COTPYAHHKOB O0OECIEUEHUsI COXPAHHOCTH
Y 3aIUTHI 3TUX CBEICHUMN OT BHEIIHUX U BHYTPEHHUX yIPO3.

3.2.  VYupexnenue 00s3aHO 00ECHEYUTH COXPAHHOCTh  KOHQUACHIIMATHLHOU
uHpopmaIuu.

3.3. AnMUHHUCTpAIUs Y UpexKacHuUs:
- Ha3HA4aeT OTBETCTBEHHOIO 3a 00ecneyeHrne HHPOPMalMOHHOM 0€30MMacHOCTH;

- WMEeT TpaBO BKJIOYaTh TpeOoOBaHUS 1O oOOecreyeHuo HH(POPMaAIMOHHOM
0€30MacHOCTH B KOJIJICKTUBHBIN JJOTOBOP;

- UMEET MPaBO BKIIOYATH TPEOOBAHUS MO 3alUTe HHGOPMAIIMUA B IOTOBOPHI 10 BCEM
BHJIaM JESATEIHLHOCTH,

- pa3pabaThIBaeT MepeyeHb CBECHUN KOH(DUICHIIMATEHOTO XapaKTepa;

-UMEEeT TpaBO TpeOOBaTh 3alUTHI HHTEPECOB  YUPEKIEHUS CO CTOPOHBI
rOCyJapCTBEHHBIX U CYJ€OHBIX MHCTAHITUH.

3.4. OpranuzaiuoHHble #  (PYHKIUOHAIbHBIC JIOKYMEHTHI 1O OOECIECYCHHIO
nH(}OpPMAITMOHHOM 0€301TaCHOCTH:

-pUKa3 JUPEKTOpa YUPEKICHUS O Ha3HAYCHHH OTBETCTBEHHOTO 3a OOecleueHue
nH(OPMAITMOHHON 0€30MaCHOCTH;

-TIepeyYeHb 3alTUIIaeMbIX HH()OPMAITMOHHBIX PECYPCOB U 0a3 JaHHBIX;

-MHCTPYKIIUS, OTMPEILISIIoNasl MOpsSA0K MPeoCTaBIeHUs WHOOpPMAIUU CTOPOHHUM
OpraHu3alMsIM 0 WX 3ampocaM, a TaKXkKe MO MpaBaM J0CTyla K HEHl COTPYIHHKOB
Yupexaenus u Jp.
3.5. Ilopsimok gorycka COTpYAHUKOB Y UpekaeHus K nHGOpMAITHH
npelycMaTpuBaeT:

-IPUHATHE PAOOTHUKOM O00S3aTEIBCTB O HEPA3TJAIICHUH JOBEPEHHBIX €My CBEICHUMN
KOH(HUIEHIIUAIBHOTO XapaKTepa;

-03HaKOMJICHHE DPAOOTHUKA C HOpMaMH 3akoHojaTenbcTBa PD m Yupexnenus o6
nH()OPMAITMOHHON 0€30MaCHOCTH ¥ OTBETCTBEHHOCTH 3a pasrjamieHne nHpopManuu



-KOH(pHMIEHITHATBHOTO XapaKTepa;
-MHCTPYKTaX pabOTHHUKA CTIEUAIMCTOM 0 HHPOPMALIMOHHOM O€301acHOCTH;

-KOHTPOJb PaOOTHHKA OTBETCTBEHHBIM 3a HH(OPMAIMOHHYIO O€30MacHOCTb, MpHU
pabote ¢ unpopmaireit KoHPUIESHIIMATHLHOTO XapaKkTepa.

4. Opranusanms cucTeMbl ob0ecnevyeHus1 MHPOPMALMOHHOM 0€3011aCHOCTH

4.1. B nensix peanu3anuy CTOAIIUX TMEpe]l CUCTEMON obecrieueHus HHPOPMAIIHOHHOMI
0€30IaCHOCTH 33Ja4 B YUPEKICHUN YCTaHABIUBAIOTCS:
3alllMTa UHTEJUIEKTYaJbHOM COOCTBEHHOCTH Y UpEXKIACHUS;

-3alIUTa KOMIIBIOTEPOB, JOKAIbHBIX CETEH M CETH MOJKIIOYEHHUS K CHUCTEME
WNurepnera;

-OpraHu3anys 3aluThl KOHQUAECHIMAIbHOW HHPOPMaLKH, B T. Y. IEPCOHAIbHBIX
JAHHBIX PAOOTHUKOB U 00yYarOIUXCs Y UpexKACHHUS;

-y4eT BCceX HOcuTesel KoHGUAECHITMaTbHOM HHPOpMAIIUK;

-KOHTPOJIb 32  MCHOJIb30BAHUEM DJIEKTPOHHBIX CpEICTB
HH(POPMAITMOHHOTO 00eCTICUCHUs JEATCIbHOCTH YUPEKISHUS 10 IPSIMOMY
HA3HAYCHMUIO;

-IPOTUBOACUCTBUE (paKTaM HUCIIOIb30BaHUA MPU PabOTE HA SIEKTPOHHBIX CPEICTBAX

MH(POPMAITMOHHOTO 00ECIICUCHHUS JEATCIIBHOCTH Y UPEKICHUS HEIUIICH3UPOBAHHBIX
MPOTPAMMHBIX TMPOAYKTOB U DJIEKTPOHHBIX HOCUTENeW HHGOPMAIMKU CIOCOOHBIX
IIPOU3BECTH 3apAXKEHUE POTPAMMHOTO OOECIICUCHHS BUPYCAMH;

-IIPUHATHE MEP K BOCIIPEIICHHUIO JOCTyNa K MH()OPMAIMOHHBIM MaTepuasam,

IMPU3HAHHBIM B COOTBCTCTBUH C HeﬁCTBYIOIHHM 3aKOHOOAaTCJIbCTBOM
OKCTPCMUCTCKHUMHU,

-00ydJeHHre TepcoHaa YUpexKASHHUs 10 BOIIpocaM odecriedeHust H(OOPMaITMOHHON
0e30I1acHOCTH;
-KOHTPOJIb 3a IPaBUIILHOCTHIO UCITOIb30BaHUS UMCIOIINUXCS B YUPEIKICHUH CPEICTB

TeneOHHOM U PaAHOCBSI3H.

5. Opranuzanusi padoTbl ¢ MHGOPMANMOHHBIMHU PECYPCAMHU M TEXHOJIOTHUAMU

5.1. Jlng opraHu3anuv JeJIONPOU3BOACTBA NPHUKA30M JHUPEKTOpa YUpEXICHUS
Ha3HA4YaeTcs OTBETCTBEHHOE JIMLO. Jlemonmpou3BOACTBO BEAETCA HAa OCHOBAaHHUH
WHCTPYKL[MM [0 OpraHu3aluu JEeJIONPOM3BOJACTBA, YTBEPKACHHOW JIHUPEKTOPOM



Yupexnenus. KOHTpoob 3a MOPSAKOM €ro BEACHHS BO3JIaraeTcsi Ha OTBETCTBEHHOTO 3a
nH()OPMAITMOHHYIO 0€301TaCHOCTb.
5.2. CucreMa opraHu3aIiy JAeJIOTPOU3BOJICTBA:
-y4eT BCEW JOKyMEHTAIMH YUPEeKICHHUS, B T. 4. U Ha DAJICKTPOHHBIX HOCUTEISIX, C
Kiaccudukanuei no chepe NpuMeHeHus, AaTe, COAEP>KaHuIo;

-perucTpanus 1 y4eT BCeX BXOSAIIUX (UCXOAIINX ) JOKYMEHTOB YUpeKAeHUs B

CHELMAIBHOM XypHaJle MHPOpMAIMK O AaTe NOJy4yeHHUs (OTIpaBICHUs) HOKYMEHTA,
OTKyJa TMOCTYNWJI WIM KyJAa OTIpaBieH, Kiaccupukanus (IIMCbMO, IIpUKa3,
pacnopsKEeHHe U T. 11.);

-perucTpanysi JOKyMEHTOB, C KOTOPBIX IEJAKOTCS KOIHH, B CHELUAIBHOM >KypHaJle
(aTa KONMPOBAHUSA, KOJIMYECTBO KOMUM, JIJIsI KOTO MM C KAKOH LEIbI0 MPOU3BOIUTCS
KOIIMPOBAaHUE);

-0COOBIN PCKHUM YHUUYTOKCHUA JOKYMCHTOB.

5.3. B xoxae ucnonb3oBaHUA, NEpenaydd, KOMUPOBAHMUS U HUCIIOJHEHHS JTOKYMEHTOB
TaKke He0OX0IMMO COOIOaTh ONPEICICHHBIC MMPaBuUIIa;

5.3.1. Bce noxkymeHThI, He3aBUCUMO OT rpuda, Iepe1atoTcsl UCIIOTHUTETIO
MI0/1 POCHHCH B )KypHAJIE y4eTa TOKYMEHTOB.
5.3.2. JlokymeHThl, nena u wu3gaHusi ¢ rpudom «[ns  ciyxedHOrO

noJib30BaHU» («OrpaHMYEHHOTO MOJIH30BAHU» ) JOHKHBI XPAHUTHCS B CITYKEOHBIX
MOMEIICHUSIX B HAJEKHO 3aMUpPAaeMbIX U oOredyaTbiBaeMmbix mikadax. Ilpu stom
JIOJKHBI OBITH CO3/JaHbI YCIIOBHSI, 00ECTICUUBAIOIINE UX (PU3UUECKYIO COXPAHHOCTD.

5.3.3. BroimanHbeie Uis pa60TI>1 Jiega U JOKYMEHTHI C FpI/I(bOM «Js
CITy)eOHOT0 MoJBb30BaHus Y («OrpaHUUYEHHOTO TOJIb30BAHUS») MOJICKAT BO3BPATY
B KaHIEJISAPUIO B TOT K€ NEHb.

5.3.4. Ilepenaya HOKyMEHTOB HCIOJHUTEIO MPOU3BOJAUTCS TOJBKO YEPE3
OTBETCTBEHHOTO 3a OPraHU3aLMIO JEJIONPOU3BOJCTBA.

5.3.5. 3anpeniaercs BRIHOCUTH JOKYMEHTHI ¢ rpudom «Jlis ciyxebHoro
MOJIb30BAHUSD) 3@ IPEAETBI Y UPEKICHHUS.

5.3.6. [Ipu cMeHne pabOOTHHUKOB, OTBETCTBEHHBIX 3a y4e€T WU XpaHEHUE
JIOKYMEHTOB, JIe] W W3/IaHHUi, COCTABJISETCS 1O MPOU3BOIHHON (OopMeE aKT mpuema-
nepegavu TOKyMEHTOB.

5.4. Bce nporpamMMmHOe 00€cTIeUeHrEe YCTAaHABIMBACTCS TOJIBKO C pa3perieHus
OTBETCTBEHHOTO 32 MH(POPMAITMOHHYIO 0€30MMacCHOCTb.
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